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a. Applicants should have attained five HKDSE subjects in Level 2 or above, including
Mathematics (Compulsory part) and Level 3 or above in Chinese Language and
English Language in HKDSE, or equivalent;

b. Caring for children, ability to work under time constraints and work independently;

c. Proficient in Microsoft word and excel is an advantage.
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http://www.eoc.org.hk/eoc/upload/2013116155027594586.pdf
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Party A: Service(s) Provider

Party B: HKCCCU Logos Academy Management Committee Ltd.

Party A shall provide services to Party B on a freelance basis, i.e. Party A is NOT an employee of
Party B, and there are no employer-and-employee relationships between both Parties at all material

times;

Party A is NOT entitled to the Mandatory Provident Fund benefits and any insurance coverage for

employee;

Party A is appointed as a self-employed contractor to Party B to carry out the services, such

services to be provided using reasonable skill and care.

Party A shall have the status of a self-employed person and shall be responsible for all tax
liabilities, any insurance or Mandatory Provident Fund contributions in respect of his/ her fees and
accordingly. Party A hereby agrees to indemnify Party B in respect of any claims that may be made
by the relevant authorities against Party B in respect of tax, insurance or Mandatory Provident
Fund contributions relating to Party A's services under this agreement.

Party A is free to provide services at his/her discretion to other parties on his/her own volition

outside the service hours stipulated herein;

Party A is required to observe the general guidelines laid down by Party B governing general
activities conducted within the school premises;

The Contract Period and nature of services are stipulated below in ‘Conditions of Services’, which
form an integral part of this agreement. Party A shall use his/ her best endeavours to provide

quality service to Party B during the Contract Period,;

Any notice(s) served by Party B to the last known address of Party A by ordinary post is deemed
delivered to Party A,

Party A should not issue any parents’ notices or collect money from parents without the written

consent of Party B;



10. Neither should Party A conduct any publicity for his/her own company/ services during his/ her

services under this Agreement to the students/ parents of Party B.

11. In the event that Party A shall commit misdemeanor(s) contrary to his/her role, shall jeopardize the
rights of Party B, shall misrepresent Party B, shall be convicted of a criminal offence by the court
of law in Hong Kong, Party B has the right to terminate this agreement by summary notice, i.e. one

day written notice, to Party A without recourse.

12. Either Party A or Party B may terminate this agreement by going a one-month written notice

without any pre-mature termination fee.

13. Party A hereby confirms its commitment to strictly implement the “"Guidelines for Preventing
Sexual Harassment or Sexual Assault by School Team Members/School Activity Scholars"
required by Party B.

14. Conditions of Service

Services/Project to be provided:

a  Perform basic office tasks, including but not limited to data
entry, taking messages, and maintaining and updating filing
system and student records;

b Perform administrative tasks, including but not limited to
attending meetings, preparing meeting minutes, and relevant
documents of SEN Support Services;

c  Assistin individual/small group learning or remedial support
for students with special educational needs;

d  Assist in invigilation of school examinations at special
rooms;

e  Fulfil other administrative duties as assigned by SENCO, or
Educational Psychologist, or Principal or Deputy/ Assistant

Principals.
Contract Period: Immediate to 31 July 2024
Service Hours in the Contract
Period: e  On-site support work for School-based SEN Support Services
(No more than 17.5hours per (SSS) Team;
week. Party B has the right to e  Part-time;
assign the working time for e A maximum of 17.5 hours per week.

Party A in the Contract Period.)

Remuneration (can include MPF
and insurance cover MPF, cost | HK$ per hour.
of learning materials)

Accepted and signed by Party A:

Date:




