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DIRECT DEBIT AUTHORISATION GUIDANCE NOTE
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Parents should fill in the Direct Debit
Authorisation Form clearly. Please sign
next to the amendment(s) if any of it has

been made. Do not use correction fluid to
modify.

Tuition fees for all students must be paid
via bank autopay service. Please
complete the Direct Debit Authorisation
Form and hand it to the authorizing bank
directly. A copy of it should be returned
to the homeroom teacher.

In the box of “Bank No.”, please fill in the
number which is shown on your Bank
Saving Book or Bank Monthly Statement.
Each bank has a unique bank code, for
example, “024” for Hang Seng Bank,
“004” for Hong Kong Bank, “003” for
Standard Chartered Bank, “012” for
Bank of China, “015” for East Asia Bank,
“009” for China Construction Bank,
“016” for DBS Bank, “018” for China Citic
Bank.

In the Box of “Name of Debtor”, please fill

in student’s English name.

In the Box of “Debtor’s Reference”, please
fill in student’s Registration Number (for
example: S1234567).

If you are a civil servant and have already
applied for Local Education Allowance
from the government, you only need to
put a “v” in the box [ ] shown at the
bottom of the Direct Debit Authorisation
Form, write down student’s Chinese and

English names, class and class number.
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